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Complete this form by submitting all required materials. If you are not sure what is required to submit complete
paperwork, refer to the checklist on the back of this form. Once complete, bring it to The Office of Student Development &
Leadership in the Student Union, 327. If approved, your designated OSDL Advisor will sign the form. You can then submit this form
to the Queens College Association, room 203. If this form is not complete or you are missing materials the Queens College
Association Business Office will contact you and you will be expected to resubmit all materials.

Please allow up to three weeks for payment.
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By signing, I attest that this purchase/payment is in accordance with CUNY and Queens College Association regulations. I
also attest that all attached invoices/receipts/materials are valid.

Description (e.g. Office Supplies, Decorations, etc.): Total:
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